Year-Begin - Scheduling, grading and attendance Options

Long before the actual start of each new student year, users are granted access to the year in March/April. In order to begin utilizing the new year setup options MUST be complete. School options, namely SCH.101, ATT.101, and GRD.101 are not carried forward from year to year. 

Special Note: Course definitions, students, homeroom definitions, teachers, grade symbols, comments … and all other items ARE carried forward from year to year.

The easiest way to confirm setup looks OK is to access your current year and 'L'ook at the existing options … transcribe these same options into the new year setup.

1) Scheduling Options - SCH.101

Scheduling options consist of:

· setting up for student timetabling

· defining terms

· defining periods

All items must be completed. Some options like defining terms, number of school days, and periods cannot be modified once the master schedule is entered. If you are thinking of making  fundamental changes have them complete before inputting master schedule.

In a Junior School environment where scheduling is used BARE minimum, the scheduling options should be filled in as follows. If a field has not been described in these notes, it is because it is not applicable to the Junior School environment … 
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SMS Scheduling Options Ref: SCH.101 .12
District 006 School 022 Year 1988
Will Automatic Resource Allocation be used? u
Allow courses with no credit? b4
Use Course fees? u
Use Graduation Requirements? ¥
Check for valid Course Prefixes? u
Transeripts use: I Course Credit: 3
P - Grade Points 1 - Not used
N - Numeric Equivalent 2 - Fixed at
3 - Varies by Course
Note: Changing transcript option may 4 - Varies by Student
create invalid cumulative GPA scores.
Grade Points allow for GPA up to 9.9999
Numeric Equivalents allow for GPA up to 999.99 +
Mode: Change F3-Exit ©4-lnie: F5-Reset Fl12-Cancel



 

Use Course Fees:  This MUST be answered 'N'. for CIMS in Canada we have an integrated school fees module that is used rather than to just attach a fee to a course (as described above).

Use Graduation Requirements: This MUST be answered 'Y' for purposes NOT related to graduation. The District utilizes this field to mark course types so that schools can gain useful yearend statistics on types of courses, ie: all those students exceeding expectation in Math Subjects.

Transcripts are:  The student transcript is a history of all course final marks a student achieves. The final marks are included in the transcript along with an additional GPA value that can either be numeric (ie: 90%) or Grade point (ie: 4.0)
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SMS Scheduling Options Ref: SCH.101 .13
District 006 School 022 Year 1988
Allow alternate course requests? I
Allow duplicate requests for the same course and section? u
Allow students to specify a preferred term? I
Allow students to audit courses, receiving no credit? I
Allow linking? o
Match Group Numbers: 1
1 - Same as Section Number (all 3 digits)
Alternate also Section Number
2 - Match by Teacher & Period
Alternate Match by Period only
3 - As input on the Master Schedule
+

Mode: Change F3=Exit ©¢-lnde: FS5=Reset Fl2=Cancel
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SMS Scheduling Options Ref: SCH.101 .15
District 006 School 022 Year 1988
A11 sections meet daily? . . n
Valid day codes 123456
Allow a section to meet for multiple periods? ¥
Verify room numbers? ¥
Allow teachers to teach more than one course in the same period? ¥
Use student availability grids? I
+
Mode: Change F3-Exit Fi-Tnde: F5-Reset Fl12-Cancel



This above screen is geared towards semester schools and high school environment. Answer all items as 'N'o.

Valid Day Codes:  Most schools offer a X day timetable. Typically, some courses are only taught on certain days of the cycle and/or the periods rotate. Indicate your school cycle days as shown above. If you do not have a cycle, input MTWRF as Monday, Tuesday, Wed …..

Verify Room Numbers: Answer 'Y' to ensure that room numbers must first be defined  in STU.215 before they can be assigned to a course and section.
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SMS Scheduling Options Ref: SCH.101 .16
District 006 School 022 Year 1988
BALANCING OF SECTIONS
Concern
60 Number of students
40 Sex balance
Ethnic balance for ethnic groups _ __ __ __
100 %
Preferred terms will have % effect on section selection.
Mode: Change F3-Exit Fi-Tnde: F5-Reset Fl12-Cancel




You may utilize the master schedular to randomly assign students into courses. At a Junior High level, you may be interested in keeping some control over the number of females/males in a class. If this is true, assigning 40% priority is adequate.

[image: image5.png]= £ Session A - [24 x 80] |- [5]x]

Fle Edt Iransfer Appearance Communicstion Assist Window Help

EE| 2| & @ | = ] =] & =] a
Fitscin| _Copy | Peste | _Send | Reov | Display| Color | _Mep | Fecord| Stop | Py | Guit | Clibrd | Support| ndex
7/11/00 FY 88 DEMONSTRATION SCHOOL DISTRICT 18:38:26 QPADEVD002
SMS Scheduling Options Ref: SCH.210 .11
District 006 School 022 Year 1988
Term  Name Starts Ends
1 YEAR 9/01/39 6,30/00
2
3
4
5
6
Synonyms : (Optional)
Beginning Term Length: _ Name
Beginning Term: _ Lengtl Name
Beginning Term: _ Length: _ Name
Mode: Change F3-Exit 4 lni-: F5-Reset Fl12-Cancel




If all courses with the exception of option courses are year long, you should setup a single term for your location spanning the entire year.  If courses start in September and end in December for example, then you can setup 2 terms … some courses would be linear (ie: run terms 1 thru 2) and other courses would run just for term 1-1).  Terms DO NOT mean report carding periods. Even though your school may have only one term you can have 1-8 reporting periods!
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