
          Refer to   this .

TRAX Flowchart

Year Pre-Requisite:
1. Ensure Ministry Definitions are behind all appropriate master schedule course & Sections
        - TRA.925 copy Ministry definitions from previous year, 
        - Use TRA.927 to check for totally invalid year/month values
        - Use SCH.553 to list all master schedule and TRAX definitions for verification
        - Resolve missed course/sections and doublecheck levels and year/month matches term!
        - Sign-off on SCH.553 and from then on ANY changes to master schedule or ministry definitions
          should be done carefully (suggest one person manage)
WHEN TO DO: First two weeks of September

2. Ensure that all appropriate students TRAX= 'Y' is turned on
       - Once schedules have settled down (late September) use TRA.901 (change TRAX='Y' prompt to 'Y')
          This will automatically turn TRAX to 'Y' for all Grade 12's and any other student taking an examinable course
       -  Run STU.530 format *TX twice:  1st to show all students with TRAX='Y' and then 2nd to show any non 12/11/10 marked 'N'
       -  Go into appropriate student(s) to mark Trax manually back to 'N' if desirable
WHEN TO DO: Late September, Early October

Each TRAX Preparation

        TRA.201
- build Trax with Year
  & month blank.

(Example for Semester School)
        TRA.201 ** In October run TRA.201 once - blank year & month
- build Trax for each ** In January run twice - blank year/month then 200X/01 and fill-in grade titles FINL/FINL (SC% mark is in the FIN bucket)
  year and month ** In June run 3 times - blank year/month then with 200X/01 and fill-in grade titles FINL,SC%, (SC% for Jan entries are In SC%)
  that has occurred    , then a third time with 200X/06 and fill-in FINL, FINL (because for June marks SC% is temporarily in the FINL bucket)

        TRA.325 SUPER CAREFUL:
- delete all TRAX GRD.552 - When examinable course final marks are first going to the Ministry
  history for courses - Look for duplicate   they are in grade title F% temporarily until marks are received back
  that students have   transcript entries   .. Trax build School% - F% because the sch% is found in the final bucket
  dropped.   to correct - Once exam, final, Schl% marks are back from the Ministry that means

  when you are redoing those trax builds School% = SC%
        TRA.100
- build transmission
  files for TurboTrax
  (Demog, Xcrse, Exam)

        TRA.340 ** The summary report numbers should 'make sense' and need to balance download numbers
- report on file contents ** Review a few kids on the detail report to confirm right information is in file including MARKS in the right buckets!
  in summary (keep/File)
  and detail (scan/confirm)
  

        TRA.926 ** From TRA.926 report make corrections THEN back toTRA.201
- report on potential errors
  highlights ALL entries
  that should be checked
  GRD.450/SCH.410 and
  corrected.
     (**  Data clean - proceed)

        TRA.110 ** After first transmission remember to add withdrawn students for the period
- add terminated students    Use Report STU.983 to determine who has withdrawn.
  to transmission file SO ministry
  will know/adjust potential
  graduation numbers ******* If ministry definitions change and records have already been built this means that wrong records need to be mass deleted.

          Refer to TRA.924 if you have this problem.  TRA.924 if you have problem
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