Attendance Reporting — for Schools
Reporting Absences by Period - Updated April 2005

1. ATT.515 - Attendance Profiles (Elem schools use ATT.596)
(For selected Students ... or sort by homeroom) All detail and/or just
course totals!
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2. ATT.515 - Homeroom Attendance Summaries (AM/PM attd use ATT.597)
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3. ATT.894 — Monthly Absence Statistics

This new report has been generated for both District and School statistical reporting of absences.
For consistency/equal measurement for all schools, daily attendance is used. Each school
determines their own definition of a day's absences (ie: for AM/PM attendance 2 periods = 1
Day, for high school operations 2,4,6 or whatever can constitute a days absence)

This report does not consider each course. If you provide many outside of timetable periods etc.
this value may be low. Use ATT.520 if you do course attendance and want an attendance ratio
reviewing each course independently - does not consider a 'day’
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*Select to see a report that runs either by grade or whole school by month:

a) MilesMac AbsDays Abs% Enrolled

Gr 10 1996 4% 312
Gr 11 2022 4% 323
Gr 12 2330 5% 322
Total 6348 4% 957

b) MilesMac  Abs Days Abs% Enrolled Days
Sept 1007 3% 1070 26
Oct 947 4% 1053 21

** Select to run the report based on Gender, Grade Level, or Tag (example tag all
first nations students)
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4. ATT.580A — List and/or Letters for specific absence or late amounts!
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e Ask to print a list and labels for all students with more than 10 absences (turn
‘E’xcused and ‘T ardies off)

Other opportunities:
e Print everyone with > 50 Tardies (turn Au,Ae,E off)
e Print everyone with <1 absence (perfect attendance)

** Critical to use formats(ATT.281) to auto-fill & make option user-friendly
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OR: Use the ATT.580A with days (ie: missed 4 days implies 32 periods) to get a
report with 1 line per student:
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ATT.580a — Print Absence Letters/Labels (And summary list)

e Will produce a letter plus include:
e Absence details (and course summary)
e ATT Tag containing history of all letter(s) sent home
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e |f you are experimenting DO Not request to ypdate ATT tag ** Tag Att OFF!

e |f you print different letters at say over 5 then over 10 make sure that 'Skip if
course received letter' is "Y' AND that you fill the AND < 10 in so that kids
away for 10 absences do NOT receive an AT5 letter.

e When you print say the AT5 letter, you can request the format twice - once for
over 18 (Print TO THE PARENT .. Text) ="N" ... then do it again for those
under 18.

** Predefining formats is critical so that you don't have to manually each day for
each letter type fill-in appropriate blanks. Use ATT.281 to define all standards -
making execution easy and accurate!
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5. ATT.515 - Use to find absence comparisons for multiple/selected kids
Eg: Were Donna Bell, Deb Pfrimmer, Kim Parr away today? Or last week?
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Select Multiple Students "Y' and a subsequent screen will appear to allow you to
enter the student numbers OR use Select "Y', display "Y' for students by name!

6. Use ATT.515 to List Daily Absences and/or lates
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e Sort'1" alpha by student as above ... or indicate 1 beside class if you wish to
run by grade level
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7. ATT.520 Analyze Student attendance/presence by Course or Teacher

Excellent report to analyze absences by course, type of course (English only say),
or by Teacher. This is a totally accurate representation of attendance ratios because

it considers each day enrollment and does not calculate per day figures.
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8. ATT.521: Analyze what reasons/why kids are away.

This can be run for any date range and can provide insight into why students are
missing.
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9. ATT.904: Know how often teachers are or are not completing attendance

In order for letters to be effective the school must feel confident that attendance is being taken
religiously by the teachers. Whether you are scanning bubble sheets or using Teacher Connect to
input attendance — ATT.904 should become a daily practice at schools to ensure attendance is
being completed. This report can be run every day — and followups should occur. If you are
using TeacherConnect negligent attendance can automatically be messaged.

For some school staff meetings we have run ATT.904 for a date range (include complete *YES

and *NO) and run a downsms to provide a nice summary of how each teacher has done for that
date range in completing attendance.
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