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Student Course Request Tally - with Excel —

From CIMS you can download all student requests and create Pivot Tables

and Charts to largely enhance building your master timetable. The purpose

of this document is to review the main steps. Once the information is in Excel, you are
only limited by your own power to group/sort/total the information.

1. Run the CIMS Option to build a file containing the latest information on
student course requests.

a) Type SCHEDDETMB (or SCHEDDETBC in British Columbia)
b) Input your USERID Name in the field item that says USERID. ** At some districts this userid
prompt is on the second screen of this page .... If you do not see it immediately PAGE DOWN.

File Edt Wew Communication Actions Window Help
B Bl A% B85 =) s = @] ele

Run Query (RUNQRY)

Output file:
Filte . . . . . . . . . . . .. > SCHEDDETHMB

Nafe, *RUNOPT

Library . . . . . . . . . . > SHMSTRANS ame, *RUNOPT, =*CURLIB
Member . . . . . . . . . . . . > admsecﬂﬂl! Name, *RUNOPT, *FIRST, *LAST

Option . . . . . . . . . . .. *RUNOPT *RUNOPT, =*NEWFILE. ..

Bottom

08/046
[ [Connected to remots server/host 192.168.0,69 using port 23 [HP Color LaserJet 2500 PCL & on LPTL:

c) Input your School Number to select appropriate students

ol Session 4 - [24 x 80] =&l x|

Eile Edit Wew Communication Actions Window Help

B Bn 2% Bl @) bl 2 o) el

Select Records

AND/OR Field Test value (Field, Number, 'Characters’, or ...)
REQSCH EQ ‘030"

If you are a school that uses alternates you definitely DO
Field Text NOT want the alternate numbers in your download. Should
TO1 .REQSCH School ID H .
Tor.STUSKM  Student last name be looking for a statement:
TOZ .STUFNM Student first name
TOZ2.STUSEX Sex
T02.STUCSN Current school no. AND REQTYP NE ‘A
(C) COPYR
07/010

@ [Conmected to remote server/host 192.163.0.69 using port 23 [HP Color Laseret 2500 PCL & on LPTL:



2. Open the SCHEDDETAILS spreadsheet and Populate

The easiest method for updating your results, is to utilize the Bible option from within Excel.

a) Open the Scheddetails spreadsheet (scheddetbc in BC, scheddetmb in MB)
b) Position your cursor in the scheddetails tab at row 2

2 Microsoft Excel - scheddetails —1&] x|
IEE”E Edit Yiew Insert Format Tools Data Window Help ;Iilﬂ|
I
D ERY (s mad -« a® = s 2l imea v -3
il u-BzuE=E=E|s%, WL EE|L-H-A
az = =]
A B [ ¢ Jo[eETF[6] H | [JIkl L M w [ o [ ° |
schl last first sex fdr grd fns course  title sec |lvl dateadd group
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H F4 [ [w[%_tablebycourse / sortbytotals / bygroup b scheddetails / 4] LIJJ
”D[aw-k(‘:j|ngt05hapesv\\\DO4|&'£vévEE:.e|
Ready ] I R 7

c) Select to Transfer From AS/400. Ask to Create New

21X

" Create from file [*.dif, *tho, = dt, o)

I j Brawsze. . |

e " Select to NOT include column headings
Starting cell pozition

Caluran: I A, Bl I 2

Uncheck the box if it is checked.

i..—_| Include column headings

0K I Cahcel Help
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d) Follow the Wizard defaults until it asks for the file name:

Data Transfer from iSe x|

iSeries File and Library

YWwhat library and file(z) contains your data? For
example, QPWSACUSTCDT or
QWS ACUSTCOT TESTLIBATESTFILE.

Yo can browse for available libraries and files
by prezzing the browse button.  Typing in the
library name and preszsing browse will browse

the available files in that libran.

SMSTRANS/SCHEDDETBC(USERID)

Smstrans/scheddetxx(userid) e BC or MB (Manitoba)
v | e, | e USERID = your CIMS Sign on ID

< Back |—|H6Ht ; Carcel Help | Replace XX with MB or BC

X Microsoft Excel - scheddetails =1=1x|
%l Edt View Insert Format Took Data Window Help =l8lx]
EE
DEH8RY tead o o -|a® =z 485 0ea w0
el - -|m sy =B s %, B0 b A

az | =| REQSCH

A B I C [DTETFIG] H ] | [JTK L [ ™ ] N | [5] | P I
1 |schl last first sex fdr grd fns course  title sec vl dateadd group
2 [REClSTUSNM STUFNM STU STURE!ME.REQCOR CORTIL REGCOPCDATI CRSR REQTYP

| 3 001 AFINOGENOY ELAINE Foom BI101  BIOLOGY 118 011 4032801 R

| 4 001 AFINOGENOY ELAINE F oo EM1H1 |ENGHON 118 011 40312 LAN R

| 6 001 AFINOGENOY ELAINE F oo FDS101 |FOOD 5T11 SA 011 40312 ASK R

| 6 001 AFINOGENOY ELAINE F oo FR1H1 |FREN HON 115 011 40312 SLA R

| 7 001 AFINOGENOY ELAINE F o011 HOME11 HOMEROOM 11 4/11 40825 QTH P

| & 001 AFINOGENOY ELAINE F oot 11 PHTIC1 |PHOTOGR 11 § 0011 40312 ASK R

| 9 001 AFINOGENOY ELAINE F oot 11 PMATDT | PRIN MATHT1S 111 40323 MAT R

| 10001 AFINOGENOY ELAINE F oot 11 PMAZ01 | PRIN MATH12S 312 40323 MAT R

| 11 001 AFINOGENOY ELAINE F o011 S31H1 | SOCHON 11§ 011 4031238 R

|12 001 AFINOGENOY KARFLEE Foo110 AMADAD  APP MATH 100 010 40414 MAT R

| 13 001 AFINOGENOY KARFLEE F 0110 DRROO1 | DRAMPERF 105 010 &0125 FNA R

| 14 001 AFINOGENOY KARILEE F 00110 EMOD1 |EMGLISH 105 010 40814 LAN R

| 16 001 AFINOGENOY KARILEE F 00110 FROO1 |FRENCH 108 010 408414 SLA R

| 16 /001 AFINOGENOY KARFLEE F 00110 HEFOD1 |HEFOODS 105 010 40414 ASK R

| 17 001 AFINOGENOY KARILEE F o001 10 HOMEID HOMEROOM 10 0/10 40823 OTH E

| 18 1001 AFINOGENOY KARILEE F ool 10 PEODE | PHYS ED 10F 0/10 40414 PE R

|19 /001 AFINOGENOY KARILEE F ool 10 RL1C1  |REC LCP11S4 011 40414 PE R

|20 001 AFINOGENOY KARFLEE F ool 10 SCO01  |SCIENCE DS 010 40414 5C1 R

| 21 001 AFINOGENOY KARFLEE Foo110 33001 |SOCIALS 105 010 4041438 R

|22 001 AFINOGENOY MITCH Mo 001 12 AMAZAT | APP MATH 125 0012 40311 MAT R

|23 001 AFINOGENOY MITCH Mo 001 12 BCAI01 BUSCOMP11 SA | 011 A0202 ASK R

| 24 001 AFINOGENOY MITCH M o001 12 BIM201 | BINFMAN12 SA 012 50214 ASK P

| 26 001 AFINOGENOY MITCH M o001 12 CAP200 | CAPP 1212 012 41004 CARP R

| 26 001 AFINOGENOY MITCH Mo 00112 EM201  |ENGLISH 12 S 012 40311 LAN P

| 27 001 AFINOGENOY MITCH M o001 12 HCS2X1  HOCKEYSK 12 012 50202 ASK P

| 26 001 AFINOGENOY MITCH Mo 001 12 HCS2X1  HOCKEYSK 12 012 50202 ASK P

|28 001 AFINOGENOY MITCH M o001 12 HOLZX! | HOLOCST 128 012 4031158 P

| 30001 AFINOGENOY MITCH Mo 001 12 HOME12 HOMEROOM 12 0/12 40824 OTH P
007 FIRCUSERCY hITCH 001 172 1 01 1 1 12 40311 8% R

[« 4[» [l tablebyeourse 7 sortbytotals J bygroup ) scheddetails 14] WLIJ—‘

[[oran~ by G | asosmepes- . N OOE |- L-A-=S=E8 @)

Reacly [T T Nl [

*** The spreadsheet is designed to handle maximum 16000 rows. If you have more rows, the pivot

*** Save AS so that the original template remains intact for the next time you wish to reload. Name it
something meaningful and place it in a folder that makes sense.

*** Close, then re-open your NEW spreadsheet (not the template) This will refresh all the information
and tabs!
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It is important to make NO adjustments to the scheddetxx tab. The data information is sacred. If you
want the data in your own worksheet then go ahead and copy it to a new sheet then go nuts on the new
sheet .... DO NOT MAKE ANY changes to the data tab itself.

3. Read the Contents

Access the tabs to review information in different views!

050 2 a3
Iﬁﬁile Edit Wew Indqrt Format Tools Data Window Help _Iﬁllzﬂ
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DEHESRAY bR zﬁ,“lzl|ﬂ§|_|1nw-
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Count of course [lgrd |
Course REQELA\ 11
REQCOR 1
Bl 101

EM 1H1
FDS101

FR 1H1
HOME1T1
PHT1C1
Praa101
PrAZ01

S5 1H1
AMADAD
DRROO1

EN 001

FR 001

HEFOO1
HOME1TD

FE 006

RL1C1

SC 001

55001
AMAIZAT
BCA101
Binz201 {
CAPINN { icte] A0S dd? Jﬂ
44 » [pi[\tablebycourse { sortbytotals # bygroup f scheddetals / \| 1| 13|
“Drawvho|nutoshapesv\\DO.‘|®I & - AvE:<—.9|

Reary 1 . ]
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*** In order to sort the courses appropriate ‘click’ once directly on\tke course column then at top
- data, Sort

*** In order to sort the kids grade levels appropriately ‘click right on the grey grade column, then data
sort
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Designing Pivot Tables

Pivot tables summarize detail information into charts/tables. They will allow you to drill down to the
details to assist in acknowledging which detail entries made up the totals.

It is important to review the data first to ensure columns look reasonable, i.e.: If you use class to
breakup your students egg: AK, AL = Grade 11 - then this will have to be modified in your data before
you request to build the pivot table.

The easiest pivot table to understand is one by course that shows grade level breakdown and allows
limits to course group or ancestry.

a) Data tab, then Pivot Table

PivotTable Wizard - Step 1 of 4

2=

‘Where is the data that vou want to analvze?

% {icrosoft Excel list or database

¢ External data source
" Mulkiple consolidation ranges
= fnother PivotTable

Press NEXT

El Cancel | < Back. | Mext = I Finish |

b) Itis critical to mark the information you want to pivot. Make sure to include extra rows at the
bottom to account for future downloads where more information may appear. If you do not select a
long enough range, when you refresh with new data you risk showing inaccurate totals! In the
example below information is being retrieved to row 307 even though my last row of current
information is at 240 . Select #kids * potential number of courses as your row value.

PivotTable Wizard - Step 2 of 4 d A
Ischeddetmh!$.ﬁ.$1 $L$307] [=
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¢) Select Pivot Information

PivotTable Wizard - Step 3 of 4

] L

| [ [
Pmﬁlll e

k

Conskruct your PivotTable by dragging
the field buttons on the right ko the
diagram on the left,

2l

group Class I COLIMM
rade Courseid
2 | Count of Courseid
SEX
Makiw
RO DATA

schl

Makiv

group I

|ast

Courseid

Firsk

diE
LEL

COUrsEn |

Sex

SEC

Curschl

grade

Class

[
i

adddate

o)

Cancel |

< Back.

Eirish

- Sex, Native Ancestry, and Group are all selection items (egg: Limit course list to just group MAT)
- Class at Column position will give course breakdown by Grade Level

X Microsoft Excel - scheddetmb
ﬁﬁile Edit Wiew Insert Format Tools Data Window

Help

1. Limit by Sex, Native or Group

DEHERY BRI (- 2@ =445 0SH[10o- @
Avial -w-|BrulSE=E=E8 %, W3 E )
A B C | D | E | F | G [ H T K [ L 2. Double-click on a cell to
1|Sex (A~ drilldown to student detail
2 | Mativ Al -
3 [group MAT ~ contents
4
5 |Count of Courseid [Clags |
6 |Courgeid g 10 1 12|Grand Total
| 7 |ACTIOE 2 1 1 ] 25
| B |ARTS 4 4 g8
| 9 |CHE100 2 1 3 2 g
| 10 |MAT100 5 3 1 9
| 11 |MATHOZ 1 1
| 12 [MATHS 1 & 1 7
| 13 |TA 1 1 . e rosult trcel - scheddetnb ald]xl
14 TEST 1 2 1 4 B fe fdt yew et Famst Iok Daa window peb =18 x|
15 |Grand Total 3 5 El 5 16 B3 me
| 16| DEEERY S RaT - (A% =Ll i0ead) D
| 17 | | fril -0 =B UEENA S K, A EEL-D-A
| 18 | A B C D& F G H 1 I K L ] =
19 1 |Schi L ast First Sox CurSchl Class Nativ Coursaid coursanam sac adddate group |
ﬁ 2| 30 LMawR GERRY F E ] MATION  MATH 100 1 T2 MAT
| U | 3| 30 CENRPU  BGNEN F %010 MATIO0 MATHI0D | 0 990528 MAT
ol 4 | 30 GNILAWUCKD DEBRA F 10 MATION MATHIDD 0 390528 MAT
7 | 5| 0 CILAENOR  BERNADETTE F 16 10 MATIO0 MATHI0D | 1 10202 MAT
| == | 3 30 CILAENOR ALAIN M 13 10 MATIO0  MATH 100 1 10202 MAT
| 23 | 7
|4 |‘4 [» M 5heets / scheddetmb  / Jﬂiil —
Ready | :'{'
12
13
14
15
16
17
18
18
1]
21
F-]
2 o
M40 [ M Sheet s Smis [ scheddoimts [ 141 " Ol
Ry I MM I
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Special Hints and Tricks

1. Always nice to rename your spreadsheet tabs to reflect what the pivot is about. It is desirable to
have only one spreadsheet with several tabs accumulating your pivot requirements

X Microsoft Excel - scheddetmb B _ = x]

57 Fle Edit Wew [nsert Formst Tooks Data Window Help =1=1 5[‘
B8]

DedERY|[ipRd o - [a®|= &5 Ll |m® 8w -|@

e -0 -Bro|lE=E=Es %, HlleEa-a-A

A BC\D\E|F|G\H|\\J\K\L3

1 |Sex Al -

2 | Nativ Al -

3 |group MAT ~

4

5 [Count of Courseid [Class

B |Courseid 8 9 10 11 12| Grand Total

| 7 [ACTI05 2 2 [ 1 E] 25

| 8 |aRTS 4 4 8

| 8 |cHE00 2 1 3 2 8

10 [MAT100 5 3 1 a
| 11 |MATHO2 1 1
|12 |MATHY 1 5 1 7
EEILES 1 1

14 |TEST 1 2 1 4

15 [ Grand Total g g 31 3 18 [E]
|18
117

18

13 . . . -
Exl - Right click with cursor on tab and system will allow you
21
2| / to rename the tab!

23

144 [» ] co scheddetmb /

Ready

2. When you drill down to the students AND you are finished/complete with the list - select to close
and delete the drill down sheet else your spreadsheet will become unmanageable.

3. Selecting more than one thing on the top ‘Page’ select. In the table by course for example you can
select to see all courses of a particular group. ... but in some districts SCIENCE for instance
consists of several groups (PH, SC, CH). In order to be able to select several groups at once:

- Double click on the ‘Page’ code
- Choose to ‘hide’ particular codes
- Click on the codes you do not wish to include

B —
W) e e Wew Jremt Fomat Jocs [ats Wedew beb

a

PivotTable Field

MRS |0 L Marne:
""" == Orientation C |
ance
" Row " Column * Page
Delete
Subtokals =
¥ Automatic Surn - Advanced...
EIE © cust Counk;
1 17 215 ustam
= \is = I.:\qverage
144 152 " Mone =4
13 PE 006 1 214 1 216 - ;
14 RLICT A 13 4 AD) Mln
15 SCom 186 ara 1 m Product -
16 AMAZA] Fa 157 |
17 CARO »n 408 46|
18 PE X7 1 5 [ " .
19 AMALAL 189 n 212| Hide jtems:
20 B2 X 184 3|
A CAPIOD x k1] 5 ry
22 FASIM 19 2 13 e
23 PEOD3 2 .} pr.l PH
24 PMAON) 4 5 208 qC
2% SCOH LE] 13 SCI
% CHX 1 15 1 127
XH PHIN 3 54 5
X PHIM 100 2 45 147 -
2 CH1 2 17 1 19 199
30 DN101 n 5 £ 49
H_ 4| W) tablebyooarse | sortbitotal: [ bygroun f schoddatr [41 . .
— NANDCHA|»-L-A-==EHag [~ Show items with no data
Pty

- When you are finished with the sub-group — make sure to unhide all of the entries !
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Preparing your Own Staffing Spreadsheet

Based on final numbers, you can copy information from the tablebycourse tab into your own
worksheet and then do a couple things to prepare a staffing spreadsheet.

a) Create a new worksheet

b) Copy contents from tablebycourse to new worksheet

c) Use <data><text to column> delimited by “-* to separate your course field into course, title, group
d) Name your new columns

e) Use Sort to sort the courses by group then course

f) Add additional columns to calculate number of expected sections and then adjusted (Round)

g) Add subtotaling by Group to know what FTE by group you are looking for

X Microsoft Excel - scheddetmbsample.xls

ﬁ File Edit Wiew Insert Format Tools Data ‘Window Help == ﬂ
B
DEHERY s BEI v-- @@ =487 8| o - | @)
arial 10 - B I US=E=E$%, W% EEH-D-A-
| Hzo ~| =
A B © D E F G H | J K =
1 Copy TablebyCourse Tab Info —
2 Remaove by Grade columns if you find it easier to manage Preferred Max 30
3 Use <data=<text to column> to separate the course, name, group so you can resort
4 Adjust group names to match FTE grouping you reguire
5]
6 [course  [title [group Grand Total [#Sections [Adjusted [FTE [Per Group[Co . .
7 [ACI01 | ACCOUNTINGT ASK 3 120 1 1 If you override the adjusted column
O ATIOAUTOTECHISA ASK T IR — consider making it red or something
10 AT201  AUTOTECH12SA ASK # 153 2 2 s0 you know that it is a manual
11 |ATB201  AUTOBODY 125 ASK 14 0.47 ] 1] override
12 |ATD201  AUTOENG 12 3 ASK 32 1.07 1 1
13 |ATE201 | AUTOELECTI2S ASK 28 0.93 1 1
14 |BCAIDT | BUSCOMP11 SA ASK 32 1.07 1 1
15 |BIMZ201 BIMFRMANTZ 54 ASK 1 0.37 1 0 Must offer, will combine with DDF201
16 |CANDXT  COMPARNINM 105 ASK 54 213 2 2
17 [CANTCT | COMPANIMATIS ASK 34 1.13 1 1
18 |CAN2CT | COMPANIMIZSE ASK 39 1.30 1 1
19 |CJ 101 CARPJOINTISA ASK 49 163 2 2
ECJ 2Mm CAREZJOINIZEA ASK 27 0.90 1 1| II
21 CJC201  CARPCABINIZS ASK 9 0.30 ] 0
22 CJR201  CARPRESIDMZS ASK 12 0.40 ] 0
23 COWACO CODPWE 11 ASK 4 0.13 ] 0
24 COWZCO CODPWE 12 ASK & 017 ] 0
25 |COWW2C4 COOP WE 12A ASK 7 0.23 ] 0
26 DDA201  DRFTDSADVIZE ASK 1 0.37 ] 0
27 DDF101  DFT&DSM 115B ASK 25 0.83 1 1
26 DDF201  DFTRDSN 1258 ASK 24 om0 1 1 @sum(f7..30)
29 DDH201  DRFTDSARCI2S ASK 1 0.03 ] 0
30 |DDTZ01 | DRFTDSTEC12S ALK 17 57 1 1 23
4 4] » [ M}y staffplanning / tablebycourse / sortbytotals / bygroup £ schisddetmb / [«]
Draw = [3 adoshapes - S W O E 4l - Z-A-=E B @
Ready MM

Formula +D7/12  Formula round(f7,0)
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