
Year 2010 Web Enhancements 
Job Connect and Employee Connect 

(From December 29 – January 8) 
(January 9 – 26th) 

(January 27th – February 1) 
(February 2 – Mar 16th) 
(March 17 – April 12th) 
(April 13th – May 12th) 
(May 13th – May 28th) 

(June 1 – July 19) 
 
New Feature – Job Connect 
 
 

Applicant Application 
• Web app will now do some validation on the email address to help ensure accurate email 

addresses. 
• Upon hitting <apply> system will also do an auto-save for profile information and categories. 

The user may have updated something did not save, then apply thinking that their 
information is OK 

• Applicant education and experience comment text are displaying nicer  
• As applicant applies, looks at new job posting option (auto shortlist Y/N) for that posting and 

marks Y if it should. This will allow administrators to see applications right away for those 
types of postings where short listing does not make sense. 

• Allow applicants to post .docx (microsoft office 2007)  
• CONVENIENT -  users who ‘click’ on the right hand side now while at attachments, 

references, instructions etc. will now launch into that area. Previously you needed to use the 
top tabs – now you don’t. We are still working on why the pointing hand does not appear – 
but the main thing is for non-users clicking in the area it will now listen and take them to the 
options they seek. 

 
 

 
New Feature – Employee Connect 
 
 

It is critical that employees use <Logout> when you are finished with employee connect. This 
will unload all session variable and ensure that you (or someone else at your station) must sign in 
again. 
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• Web app will now do some validation on the email address to help ensure accurate email 
addresses. 

• The T4 Consent checkbox will be display only once a user indicates that YES I will receive 
my T4 as web only. This will allow you to control that once a user has said Yes, you can rely 
on your reporting/printing including the right people. 

• The Employee T4 instructions appeared directly in the document .. now appropriately opens 
a separate window to display the additional second page of T4 CCRA instructions 

• On Finance tab for employee to review A/P payment details, the line details of that payment 
are now displayed. This prepares us for moving to employeeconnect for direct deposit rather 
than to email A/P pay remittance details. 

• On Employee Leave, the drop down for employee to select a leave type now sorts by 
description (instead of code). Board Office should check for impact as this will show things 
differently to the employee on leave selection (NEW ADD). 

• The Employee Folder is now audited. Each time a user accesses a document – it is recorded 
into a history file (that you inquiry on) and the last viewed is visible. 

• Employee Evaluations – New Evaluations tab (PAY.324 Y/N) opportunity for Employees to 
see evaluations that have been done and be able to <view> attachments to those evaluations 
if there are any. 

• For those using Sub Availability – if board office is inputting entries for a Sub declining or 
blocking (types D,S,W) then the Sub is able to see those in EmployeeConnect but cannot 
change them. The Sub can add /manage their own block dates (type U). 

• Payroll cheque lookup – when selecting/displaying any cheque the absence bank summary of 
activity for that period will now appear  (ie: Earned 3, used 4) 

• July 19:  Enhancements to Employee Signon.  The popups document used to be a popup so if 
users had trouble – still couldn’t get an answer – resolved. Also, if an employee has two 
failed sign in attempts – help document automatically displays to assist. 

• July 19: New alternate email address field available and in employeeconnect for employee to 
maintain. This new field is in the audit and is viewable within regular CIMS. This additional 
email address is not used in any of the CIMS auto-emailing.  

• July 19: Minor enhancements to employee directory for view/sort 
 
 
Employee Workshops 
• Rewrote the Workshops views. Instead of showing employee list format, calendar format, 

registered for workshops ALL ON ONE SCREEN – the workshops tab now has options to 
view my workshops (registered for workshops), view workshops in list format showing great 
detail, or view workshops as calendar format. 

• New additional description information and <view> workshop attachment has been added to 
the workshop view so user does not have to <select> to see pertinent information 

• New ‘Start at date’ has been added to allow user to start showing workshops as at a certain 
date. 

• On Employee Workshops – view will now listen to ‘Post to Web’ in POS.320. If you do not 
post to web for a workshop then employee will not see that workshop (even if he has been 
registered for it). This allows you to prepare for a workshop and add who should be taking it 
and still be able to keep it invisible until you are ready to show it. 

• New option in Workshop (POS.320) to disable registration. This will allow the workshop to 
be posted but also allow you to control whether employees can online register/not. 
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• New Facilitator tab added to employeeconnect to allow Workshop facilitators to manage 
their workshops, ie: facilitators can 

• View all of the workshops you are running 
• Attach a document to the workshop that will be visible to anyone inquiring about the 

workshop 
• View all the employees registered for the workshop and Print a List 
• Be able to mark attended/noshow and comment details 

• When employee applies for a workshop – different/new message to indicate that class is full 
and you will be placed on a waitlist. 

• Facilitator <view> changed to print in ascending date order as per what classes he is teaching 
and when 

• New selection on workshop listing for employee that limits the list to <only those with room 
in them, ie: not full> 

• When an employee registered for the workshop it was displaying the course deadline date .. 
is now properly indicating the workshop start date. 

• July 19: New checkbox option for facilitator to print either class details OR grid boxes (to 
take attendance) 

• July 19:  Workshop view for employee now also shows main facilitator name 
• July 19: New workshop status ‘I’ for ineligible added. This acts/works same as withdrawn 

but with additional knowledge that person was ineligible to attend. 
• July 19: New ability to restrict workshop access by position, subtype, and/or skill. This will 

allow staff to only see things they can register for. There is also a new “Display all 
workshops” … any user can see all of the workshops, but with the display all – registration is 
not allowed 

 
 
Leave Committee  
• Leave committee members main screen has been enhanced to allow members to <print> a 

listing of approved/unapproved leaves by type. The listing will include budget remaining and 
spent information 

• When reviewing an individual PD request the Estimate for Expenses is now also shown 
• When reviewing an individual PD request the history of all other leave requests for this 

person is shown at the bottom of the screen. 
 
• July 19: Added 4 more lines for expenses – previously there 5 – now 9 
 
 
IMPORTANT CHANGE FOR LINK TO ADMINCONNECT:  Previously, employees with 
future dated H/R history lines would at time of entry now have access through AdminConnect to 
both/multiple locations as per their HR History. This has been adjusted to cutoff as per a cutoff 
date entered in PAY.324.  If you do not want say next year access granted until next year – go 
into PAY.324 and set the cutoff date to June 30th.  REMINDER that you would also have to go 
up this in PAY.324 July 1st. 
 
Corrections: 
• Was an error on email address in job connect .. resolved. 
• July 19: Employe Pay cheques correction for page down on cheque details (did not work) 
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