PLATOONING/STREAMING CLASSES

TRICKS AND TIPS

Linking is not required to platoon certain groups of students together. There are three ways to platoon:

1. Allow the system to randomly select your groups of students and then have them travel together.
2. Hand-pick your groupings by either assigning them to a designated class (eg: 7K, 7L, 7M) or by pre-assigning them to a specific section of a course.
3. Have the system randomly create your groupings, then mark the new groups into classes that can be pre-assigned. Once in class groupings there is more opportunity for reporting by group rather than just by grade.
1) RANDOM SELECTION OF GROUPINGS

=================================

· Use SCH.310 and mark ONLY 1 of the required courses to automatically generate for the grade of students you want to platoon (eg: Mark MATH7 to automatically generate ‘Y’ for all grade 07’s). Make sure that all other courses are marked automatically generate ‘N’.
· Select SCH.606 to have the system review all “automatically generate - Y” courses and assign them to appropriate students. To ensure that MATH7 is the only course marked to autogenerate use report AUTOASSIGN.
· Use SCH.320  to define an appropriate # of sections to the master timetable (eg: If you have 6 grade 7 classes, create 6 sections of MATH7). At this point, you can leave teacher blank. Put anything in period taught ... you can correct this information later when you know when/who will be teaching the groupings)
· Use SCH.610 to schedule the students. You can select Presort ‘Y’ and a screen will appear to allow you to exclude certain grades from scheduling, ie:
                             _______________________________________

                            |    Course Requested with:                                   |

                            |              .                   .                           .            |

                            |    Students in:                    skip                          |

                            |          Class  09  ......  ____  ?  Y                         |

                            |          Class  08  ......  ____  ?  Y                         |

                            |_______________________________________|

     NOTE: By default Cancel is marked ‘Y’ on SCH.610. In order to see the Presort    

                 screen and schedule students, you MUST CHANGE CANCEL TO “N”.

· Once schedular is complete, students will be randomly scheduled into sections of the course assigned to them. Use SCH.522 and ask to print for course MATH7. This will provide you with your class lists.
· Use SCH.410 to manually adjust students groupings for changes that need to occur.
· Once your classes look stable, use SCH.650 to lock the sections in so that even a “reset ‘Y’” on the student scheduler won’t effect the sections. You will have to run this option 6 times if you have 6 sections that you need to “lock”.
                     _____________________________________________________________

                    |                                      Print Audit:    Y                                                       |

                    |          Locate this combination                   Create this combination                |

                    | Rmv   Course    Ty  Sec                             Course   Ty  Sec                           |

                    |  Y      MATH7   R   1__                            MATH7  P   1                               |

                    |______________________________________________________________|


** PRESS (Enter) to complete the screen. Another blank screen will appear - Press ENTER 


     again to complete the process.

· DO NOT be too anxious to worry about assigning the remainder of the required courses to these grouped students. If you do it early, then if changes are required you will have to change 6 courses for the student rather than just one. When you are ready to assign the remaining courses, use SCH.650. You will have to run this option SEPARATELY for each grouping. 
                     _____________________________________________________________

                    |                                      Print Audit:    Y                                                       |

                    |          Locate this combination                   Create this combination                |

                    | Rmv   Course    Ty  Sec                             Course   Ty  Sec                           |

                    |  N      MATH7   P   1__                             SCI7       P   1                              |

                    |  ___   _______  __  ___                             SS7         P   1                              |

                    |  ____ _______  __  ___                             PED7      P   1                              |

                    |______________________________________________________________|

 IF you have more than 4 courses to fill in, input the 1st four, Press ENTER. Another screen will appear and allow you to add more courses. Press ENTER twice when all courses are added.

2) HAND-PICK GROUPINGS

======================

· Use STU.402 to Index students by Next Year School/Class and then change all students for a grade to their appropriate Class (eg: 7K, 7L, 7M) Before assigning classes they must be defined in STU.322.

· Use STU.997 to produce class lists and STU.301 to make changes to classes.

· Use SCH.310 and mark all of the required courses to automatically generate for the grade of students you want to platoon (eg: Mark MATH7, SCI7, SS7, PED7 ... to automatically generate ‘Y’ for all grade 07’s). Make sure that all other courses are marked automatically generate ‘N’.
· Select SCH.606 to have the system review all “automatically generate - Y” courses and assign them to appropriate students.
· Use SCH.320  to define an appropriate # of sections to the master timetable (eg: If you have 6 grade 7 classes, create 6 sections of MATH7, SS7, SCI7). Make sure to use the “Limit to Class” feature in the sections. This will ensure that all of 7K gets MATH7 Section1, SS7 section1 ...
              __________________________________________________________

             |    Course:    MATH7         Section: __1       Instructor: GRABD             |

             |    MAX Students preferred:   __25               Limit to Cl:  7K  Sex __     |

             |__________________________________________________________|

ALSO,  Make sure that the preferred maximum is high enough to accommodate the class size!

· Use option SCH.901 before SCH.610 if you have made changes to students’ classes. If you have all courses assigned to students, then start switching them from 7K to 7L, CIMS gets confused. This option reconfirms that all courses for students match his limit to class.
· Use SCH.610 to schedule the students. You can select Presort ‘Y’ and a screen will appear to allow you to exclude certain grades from scheduling, ie:
                             _______________________________________

                            |    Course Requested with:                                   |

                            |              .                   .                           .            |

                            |    Students in:                    skip                          |

                            |          Class  09  ......  ____  ?  Y                         |

                            |          Class  08  ......  ____  ?  Y                         |

                            |_______________________________________|

     NOTE: By default Cancel is marked ‘Y’ on SCH.610. In order to see the Presort    

                 screen and schedule students, you MUST CHANGE CANCEL TO “N”.

3) RANDOM SELECT GROUPS, THEN GROUP TOGETHER FOR CLASS

========================================================

· Use SCH.310 and mark ONLY 1 of the required courses to automatically generate for the grade of students you want to platoon (eg: Mark MATH7 to automatically generate ‘Y’ for all grade 07’s). Make sure that all other courses are marked automatically generate ‘N’.
· Select SCH.606 to have the system review all “automatically generate - Y” courses and assign them to appropriate students.
· Use SCH.320  to define an appropriate # of sections to the master timetable (eg: If you have 6 grade 7 classes, create 6 sections of MATH7). At this point, you can leave teacher blank. Put anything in period taught ... you can correct this information later when you know when/who will be teaching the groupings)
· Use SCH.610 to schedule the students. You can select Presort ‘Y’ and a screen will appear to allow you to exclude certain grades from scheduling, ie:
                             _______________________________________

                            |    Course Requested with:                                   |

                            |              .                   .                           .            |

                            |    Students in:                    skip                          |

                            |          Class  09  ......  ____  ?  Y                         |

                            |          Class  08  ......  ____  ?  Y                         |

                            |_______________________________________|

     NOTE: By default Cancel is marked ‘Y’ on SCH.610. In order to see the Presort    

                 screen and schedule students, you MUST CHANGE CANCEL TO “N”.

· Once schedular is complete, students will be randomly scheduled into sections of the course assigned to them. Use SCH.522 and ask to print for course MATH7. This will provide you with your class lists.
· Use SCH.410 to manually adjust students into groupings.
· Once your classes look stable, use SCH.650 to lock the sections in so that even a “reset ‘Y’” on the student scheduler won’t effect the sections. You will have to run this option 6 times if you have 6 sections that you need to “lock”.
                     _____________________________________________________________

                    |                                      Print Audit:    Y                                                       |

                    |          Locate this combination                   Create this combination                |

                    | Rmv   Course    Ty  Sec                             Course   Ty  Sec                           |

                    |  Y      MATH7   R   1__                            MATH7  P   1                               |

                    |______________________________________________________________|


** PRESS (Enter) to complete the screen. Another blank screen will appear - Press ENTER 


     again to complete the process.

· Use STU.402 to Index students by Next Year School/Class and change all students to class groupings (eg: Instead of just having class 07, use 7K, 7L, 7M..) Note that classes must first be defined in STU.322.
· If a student must change classes, use STU.301 to change their class as well as SCH.410 to change their required course section.
· Use SCH.310 and mark all of the required courses to automatically generate for the grade of students you want to platoon (eg: Mark MATH7, SCI7, SS7, PED7 ... to automatically generate ‘Y’ for all grade 07’s). Make sure that all other courses are marked automatically generate ‘N’.
· Select SCH.606 to have the system review all “automatically generate - Y” courses and assign them to appropriate students.
· Use SCH.320  to define an appropriate # of sections to the master timetable (eg: If you have 6 grade 7 classes, create 6 sections of MATH7, SS7, SCI7). Make sure to use the “Limit to Class” feature in the sections. This will ensure that all of 7K gets MATH7 Section1, SS7 section1 ...
              __________________________________________________________

             |    Course:    MATH7         Section: __1       Instructor: GRABD             |

             |    MAX Students preferred:   __25               Limit to Cl:  7K  Sex __     |

             |__________________________________________________________|

ALSO,  Make sure that the preferred maximum is high enough to accommodate the class size!

· Use option SCH.901 before SCH.610 if you have made changes to students’ classes. If you have all courses assigned to students, then start switching them from 7K to 7L, CIMS gets confused. This option reconfirms that all courses for students match his limit to class.
· Use SCH.610 to schedule the students. You can select Presort ‘Y’ and a screen will appear to allow you to exclude certain grades from scheduling, ie:
                             _______________________________________

                            |    Course Requested with:                                   |

                            |              .                   .                           .            |

                            |    Students in:                    skip                          |

                            |          Class  09  ......  ____  ?  Y                         |

                            |          Class  08  ......  ____  ?  Y                         |

                            |_______________________________________|

     NOTE: By default Cancel is marked ‘Y’ on SCH.610. In order to see the Presort    

                 screen and schedule students, you MUST CHANGE CANCEL TO “N”.
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