
Student Year End Flowchart of Activities - Manitoba
District office S4 Schools S4 Schools

and/or Take Two Update year end *Maintain GRA Tag
status, exit date and GRADTAG Query

Next year files GRA tag for ALL *Careful to Delete or
built and next year graduating students add GRA Tag before

line defaults MIN.908 Dropping a student!!!
generated *maintain Exit Dte Info & GRA Tag now till Yr End!

Begin entry of new Update teacher and Build/update
Verify default next registrations (students room definitions with student homerooms

year line information from other districts or staffing etc. IF BASED ON
is correct home)  STU.301 IN NEW YEAR CLASS ONLY

Elem/Jr Mostly
STU.997/STU.997R Begin adjustments to STU.240 FIX.STU

next year lines STU.402 STU.215 IN NEW YEAR

High Schools S1-S4 Schools S1-S4 Schools All Schools
Verify all courses for Provincial Exam Marks Ensure Next Year

Begin scheduling mark transmission Options are Complete
setup have valid ministry Create course(s) SCH.101  SCH.102

Refer to Scheduling course codes, levels & Assign to students ATT.101  ATT.210
Flow Chart languages Input marks as finals Refer to Current Yr 

SCH.320/SCH.553

ALL Schools S1-S4 Schools S1-S4 Schools ALL Schools
Run as applicable: Enter all final marks Build test mark
Final report cards Transcript final marks transmission file and Next year line changes

Attend(if applic ATT.530) for S1-S4 students run verification report and new registrations
&/or profiles (1 mark/course ONLY) MIN.001 & MIN.340 entered to best of your

Outstanding fee (% mark recommended) Look for **** in report knowledge
statements GRD.665 Output File

All Schools S1 - S4 Grade 12's ALL Schools ALL Schools
Picture People - After Transcript, use *Maintain GRA Tag *Spend Effort to collect Outstanding fee

Prepare Download GRD.450 to modify GRAD_TAG Query Student Fees owing* statements verified to
File. Request for Prov Mark Incl 'Y/N' Complete 'A'dd/'D'elete Carry forward ensure no assessment
student picture - Enter Summer Student BEFORE student drops Fees in Nyear SGH.528 or payment entries

images Marks or year rolls over!
  Run Statistical Reports GRD.591 and HXX Tag

GRD.894,ATT.894 Update Honor Roll Tag
Textbook Items - TXB.522 check Dropped course students who still have books for yearend results

- TXB.535 Confirm history matches IN/OUT status on books

-  TXB.530 Check for returns where fees have been assessed
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Before you 
leave


