
Special Notes - Recording Marks for Provincial Exam Courses

===========================================================

*
DO NOT include the exam mark within the course, ie: if you have MATH 9, Section #3 .. the final mark for the student may include the exam mark in the calculation BUT we want the actual exam mark maintained as a separate transcriptable course.

*
DO NOT create a separate grading bucket in GRD.201 to hold Provincial Exam mark. The Exam mark will be held in the FINAL grade title.

Steps to recording Provincial Exam marks:

----------------------------------------

Don't setup this course too early, ie: once it is setup it has the potential to appear on report cards. Do this procedure when you are ready to actually record exam values.

1)
Create a new period in your schedule (SCH.101 - Periods 'Y') at the bottom called EX - no times specified.

2)
Create a new course in SCH.310 for each exam course, ie: MA09EX, EN12EX ... 



- Indicate in the Short Title 'MAT9 PR EXAM'



- Make sure course credit value is 0 (do not include marks 



  in honor rolls, or averages)



- Include in honor roll or GPA - 'N'



- Include in conflict matrix - 'N'

3)
Create a master schedule course and section for each Exam course to match the non-exam course, ie: If you have 6 sections of Math 09, create 6 sections of the MA09EX course.



- Assign the same section of teacher to the exam course



- If you use slots, indicate the course is slot 'EX'



- Assign the course to periods EX thru EX.



- The Ministry screen MUST BE LEFT BLANK for exam courses. 



  We do NOT transmit exam marks back to the Ministry

4)
Use SCH.650 to mass assign the new course(s) to students



- Ask to Print Audit 'Y'



- Remove 'N'



- Assign each MA09 Sec 1 students     MA09EX 1


* Run this option for each section separately.
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