ASSIGNING HOMEROOMS - JR/HIGH SCHOOLS
In order to use homerooms on students, the room numbers must be defined in the system. Use STU.215 - Maintain Rooms to define room numbers.

NOTE: If room numbers have been defined in your master schedule and they are also used as homerooms the definitions may already have been completed.

  _            Room ______ School ___ District ___     

 Add                                              

 Change                                           

 Delete                                           

 Lookup                                           

 Index             Index: 1                       

 End                           1 = Rooms               

                                   2 = Schools             

                                   3 = Districts

· Choose to A (add) and enter in the homeroom number in the ROOM field.  Press ENTER.

· The following screen will appear:

District:    006                                      

 School:      030                                      

 Room:        01                                       

 Teacher ID:  RASTLE  Homeroom:  _______                      

 Capacity:       30                                    

 Description: ENGLISH ROOM                             

· Enter the homeroom teacher ID in the TEACHER ID field. DO NOT ENTER ANYTHING IN THE HOMEROOM FIELD IF YOU ARE RANDOMLY ASSIGNING HOMEROOMS. This field is used for basing the homeroom number on the students CLASS in Basic Student Information, i.e. all 7A students are in homeroom 01.
· The CAPACITY and DESCRIPTION fields are optional fields.
· Press ENTER.
ASSIGNING HOMEROOMS - OPTIONS

1. Hand pick homerooms - Don’t want to setup course & sections.

· Use STU.402  - Change Students Next Year Class/Homeroom to mass assign homerooms.

CAREFUL: Room# must exist in STU.215 or work will not save.  This program does not verify room definitions!
_        Student No. _______ Next YR School 030 District 006 

Change                                                           

Lookup                                                           

Index                                                            

End           Index: 1                                           

                             1 = Next Year School/Class                  

                             2 = Next Year School/Room ALPHA             

                             3 = Next Year School/Room GRADE



        4 = Current Yr Sch/Class



        5 = Current Yr Sch/Room ALPHA



       6 = Current Yr Sch/Room GRADE             

                             7 = Name (L/F)                              

· Choose to Index by either index #2 Next Year School/Room ALPHA (lists students alphabetically for your school) or #3 Next Year School/Room GRADE (lists students alphabetically by grade - CLASS in Basic Student Information).
· To randomly select homerooms it is recommended that you index by #2 and cycle the homerooms, i.e. 1, 2, 3, 4, 5, 1, 2, 3, etc.
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Enter their homeroom number on the ROOM field. If the Homeroom has not been pre-defined in STU.215 entries will NOT save.
· Press ENTER.
· Use FIX.HRM Program to update all students homeroom teacher based on the newly entered homeroom# field.
2. Hand pick homerooms. Use course and section to identify homerooms.
· Use SCH.310 to create a HROOM course
· Use SCH.320 to setup course and sections for homerooms, ie: 32 sections of course HROOM (Make sure you have a homeroom HR period defined SCH.101).
· Use STU.530A to print an alpha listing by grade (if your homerooms are grade specific) or straight alpha (multi-grade homerooms).
· Initially, use SCH.415 to assign the course and section to appropriate students. You must know the student numbers to use this option ... that is where STU.530A report is useful. From year to year, if returning students keep the same homeroom you can carry forward homeroom course/sec using SCH.902.
· Use SCH.638 at any time to update the actual homeroom field with the contents of the HROOM course and section. This way you can run homeroom reports and course/class listings by homeroom.
 District 006             School 030   Term 1               Period  01          

 Teacher                  Room         Class Held MTWRF     Subject ENGLISH     

CMD File ID   Name           Course Sec        CMD File ID   Name           Course Sec 

   A    980987                       ENGTTT   1        A    980987                       ENGTTT   1 

                                            ENGTTT   1                                                 ENGTTT   1 

                                            ENGTTT   1                                                 ENGTTT   1 

                                            ENGTTT   1                                                 ENGTTT   1 

                                            ENGTTT   1                                                 ENGTTT   1

You can also use this option for removals and/or changes. When you enter the screen all students currently in the course and section appear. You can add additional students, remove students, or change course and section numbers.
3. Randomly select homerooms for students for New students
· Use SCH.310 to create HROOM course, turn auto-generate to ‘Y’ and make it a required course for all students
· Use SCH.606 to auto-generate course requests (use SCH.410, Index ‘3’ by course and ensure that students appear with HROOM course)
· Use SCH.320 to create sections for each homeroom OR use SCH.617 to copy forward last year's master schedule. If your homerooms are grade specific (not multi-age) use the limit to class field to limit sections to certain classes/grades (ie: limit to 10 means limit that section to grade 10 students only)
· Use SCH.610 to schedule students. If you want to manually assign certain students, use SCH.410 to make adjustments.
· Use SCH.415 to make online whole homeroom adjustments
· Use SCH.638 at any time to update the actual homeroom field with the contents of the HROOM course and section. This way you can run homeroom reports and course/class listings by homeroom.
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