
 
TRAX Reporting/Building Alternate Schools 

• BC alternate schools can now consider using CIMS to maintain TRAX entries and 
submit electronically. Providing alternate schools record course/section 
information in SCH.410 and mark completions with a final mark or school 
percentage there are new options: 

• TRA.201CE that builds trax records for any completed course (has a final) and 
calculates the year/month based on the completion date. This means that all 
courses can be defined as YYYY 06 in SCH.320 and schools do not have to 
maintain separate section numbers per month. 

• TRA.100A that builds a transmission file and includes students based on 
completion date range rather AND the TRAX Y/N flag.  

 
 
 
Details:    Course Requests (SCH.410) 
 

Completion date dictates what courses are included 
and what year/month appears 

Input Final Mark (F16) from Course Request Screen 

 
 
 
 



Details:  Trax Build  (TRA.201CE) 
 
This option builds TRAX records not for all course requests - but for JUST those that 
have a final mark and completed date.  The School that owns the kid has their school 
number attached to the trax record. The achieved at school will always indicate where the 
mark/course was completed. 
 

 
Year/Month must be filled in to match whatever your appropriate year/month is that you 
are using on all the entries (thinking 200x/06). 
 
Indicate what CIMS grading buckets to look into to fill into trax in School% (Examinable 
courses) and final mark (xcourses). 
 
** This option should be run as frequently as courses are completed and to match high 
school transmission time periods, ie: If the high school is sending trax records in 
November,  January, March, and June … make sure at minimum to be building trax 
records so that your completions will be included in their transmissions. 
 
** Trax records are built for all your own eblend students as well as those registered 
elsewhere.  
 
** All final marks must be put in the F% (Final) bucket even for examinable courses. 
You can indicate the mark in Final and SC% but if you do not put it in F% then courses 
will not TRAX. Once the Ministry responds with results Final can be overwritten with 
the new Ministry final. 
 



 
Details: Trax Transmission File (TRA.100A) 
Kids that belong to other schools TRAX records go to the ministry from that school. DL 
schools need to create trax transmissions for those students who are solely registered at 
the DL school.  
TRA.100A will include any kid that completed a course in the date range selected AND 
where TRAX=Y and the student is registered at the DL school - and the transmission 
contents will include demographics for each student as well as the entire TRAX history 
for that student. 
 
 
 
Distributed Learning 1701 Transmission File - STU.383DL   
• New transmission file option built for distributed learning. Who to include in 

transmission? How to count number of courses? 
• Grades 10-12 are included as long as they have at least one uncompleted course. 

Course count based on courses at DL school AND active date as entered on the DLD 
Tag.  

• Grades 8-9 include all kids enrolled in DL school, course count is as per what is 
entered on the 1701 screen. 

• Grades K-7 include all kids enrolled in DL school, course count is 0 
 
Build DL Achievement File for Ministry Web Application - TRA.108 ** 
New Process** 
• New option to build achievement records for the Ministry for DL kids/courses 
• Must utilize DLD tag for all kids taking courses. In addition to the course, the DLD 

tag indicates course active date (course add date comes from standard course request 
add date) as well as withdrawal reason (if applicable). 

• For marks, build looks for first non-blank grade bucket. For kids that want to 
maintain courses at original school and still record into DL this will allow you to add 
a course into DL but not put a mark in final (so will not transcript) but will still 
appear in DL achievement build. 

• For Grades 10-12 trax course codes are built. For K-9 BC eSis course code (as per 
SCH.310) in CIMS is sent to ministry. 

• Auto-build an additional file SMSTRANS/PTRA108V with student#,name, course 
info. The transmission file does not contain name info so when Ministry checklist 
comes back - is sometimes hard to check/verify. This second build file can assist in 
your checklist and verification needs! 

 
 
 
Distributed Learning Nightmares: 
 
For those courses still being taught in the schools but wanting to be reported by DL - we 
have come up with a working solution: 



a) let the real school do all the work, course scheduling, marks, trax builds. 
b) At the DL school, input the course but have NO ministry info behind that 

course/section (do not want to build trax) AND when a mark arrives input that mark 
in an alternate grading bucket (anything but final as we do not want the course to 
transcript). Make sure to manually fill-in a complete date so the course and mark will 
appear in the achievement file. 

 
REALLY IMPORTANT: Counting secondary number of courses  TRA.902 … This 
will now exclude DL school courses providing that the DL School(s) have been defined 
appropriately as summary type DL. This is critical as we do not want to over-state 
courses on the regular 1701.  Make sure to check STU.320 and indicate all special funded 
schools as type DL if you do not want their course enrollments to affect the regular 
student 1701 number of courses. 
 
 
BC - TRAX Reporting/Building Summer Learning (TRA.100SL) 
With TRA.100SL CIMS can now accommodate Summer Learning (Summer School) for 
the Ministry who requires a 1701 file for enrollment and a TRAX File for all completed 
courses – just the summer learning courses taken at that site. 

• You can also use TRA.100SL to build exam requirements file to send to the 
Ministry knowing what exams will be necessary. 

 
A new STU.383SL has been created to build a 1701 and appropriate #of courses info 
based on course requests. This means that  summer school can operate simply by 
doing course requests and not worrying about what  school a student is enrolled in - 
CIMS will pull together the right kids and #courses based strictly on seeing course 
requests for the kid at summer school only. 
 
TRA.100SL has been created to build TRAX for students based also on their course 
requests at the summer school location - not on the 'Y' flag for trax being on. Summer 
Learning can run TRA.201CE to build their trax records - then TRA.100SL to create 
a file containing ONLY all the completed records. 

 
 


